
 
Job Posting 

 
Fire Chief – Bamfield Volunteer Fire Department 

(Part-time Exempt Position) 
 

The Alberni-Clayoquot Regional District (ACRD) invites applications for the position of Fire Chief for the 
Bamfield Volunteer Fire Department (BVFD). 
 
Reporting to the Regional Fire Services Manager (RFSM), the Fire Chief is responsible for providing 
leadership, administration, and operational management of the BVFD 
 
This position provides an excellent opportunity for an individual with emerging leadership experience in 
the fire service, who is committed to community service and continuous improvement. Working in 
collaboration with other departments of the Regional District, the Fire Chief will oversee all aspects of 
fire department operations, including fire suppression, training, and fire prevention, in accordance with 
applicable legislation, ACRD bylaws, and policies. This is a part-time position that requires flexibility to 
attend evening training, meetings, and emergency responses as needed. 
 
The complete job description is attached for reference. 
 
This is an exempt position offering an attractive salary between $50,000 and $55,000 based on skills and 
qualifications plus a comprehensive benefits package.  Qualified applicants are invited to forward their 
cover letter and resume by 4:30 pm on Tuesday, December 9, 2025 to: 
 
Charlie Starratt, Regional Fire Services Manager 
Alberni-Clayoquot Regional District 
E-mail:  recruitment@acrd.bc.ca 
 
 
We thank all applicants for their interest; however, only those selected for an interview will be contacted. 
 

mailto:recruitment@acrd.bc.ca
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 Job Description 
 

 

Job Title Fire Chief (Part-Time) 
Bamfield Volunteer Fire Department (BVFD) 

Department Protective Services 
Classification Management (Exempt) 
Status Permanent, Part-Time (3 days/week, 0.6 FTE) 
Date of Last Revision November 2025 

Summary 
Reporting to the Regional Fire Services Manager (RFSM), the Fire Chief is responsible for the 
overall leadership and management of the volunteer fire department. This role focuses on 
working collaboratively with volunteer officers and members to achieve the department's goals 
in fire suppression, training, prevention, and public education. The Fire Chief provides direction 
during both emergency and non-emergency situations, serving as a key community leader. 
 
The Fire Chief oversees the administration, direction, and control of all aspects of the fire 
department, including fire suppression, training, and fire prevention activities, ensuring 
compliance with legislated codes and Alberni-Clayoquot Regional District (ACRD) bylaws and 
policies. 
 
The Fire Chief is required to be on-call and may be required to work long hours during emergency 
situations. Regular responsibilities include attending evening meetings, open houses, and training 
sessions.  This role is responsible for the overall management of fire department personnel and 
requires the ability to demonstrate sound judgement, tact, and discretion in dealing with 
confidential matters. 
 
Duties and Responsibilities 
The following examples reflect the general duties considered necessary to describe the principal 
functions of the job identified and should not be construed as a detailed description of all work 
requirements inherent in the job. Other duties may be assigned. 

 
Fire Service: 

• Plans, coordinates, and directs the overall activities of the fire department. 
• Is responsible for the general condition and effective operation of the fire department. 
• Carries a pager and responds to emergency calls 24 hours per day when available. May 

assume or support Incident Command as required. 
• Is a member of the fire department's Duty Officer rotation schedule. 
• Sits as an active member of the fire department’s Occupational Health and Safety 

Committee. 
• Oversees the keeping of inventories of fire department equipment. 
• Organizes volunteers to fulfill duties such as equipment maintenance and inventory logs. 
• Directs the operation, maintenance, control, and repair of all firefighting equipment and 

other department property while maintaining accurate records. 
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• Develops and maintains an acquisition and preventative maintenance program to ensure 
that the required firefighting equipment for the department is acquired and regularly and 
appropriately maintained. 

• Is responsible for recording and retaining equipment and apparatus records in the ACRD 
records management system. 

Supervisory: 
• Provides strong, supportive leadership to a dedicated team of volunteer firefighters. 
• Fosters a positive, inclusive, and respectful team environment free from harassment and 

discrimination. 
• Leads the recruitment, retention, and recognition efforts for volunteer members. 
• Mentors and develops officers to build a strong leadership team. 
• Manages personnel matters with tact and discretion, in consultation with the RFSM. 

Administrative: 
• Attends meetings as required. 
• Maintains regular communication with the RFSM and/or CAO, keeping them fully informed 

of all non-routine, urgent and controversial matters. 
• In consultation with the fire department officers, the RFSM and the Chief Financial Officer, 

develop an annual operating and capital budget for approval by the ACRD Board of 
Directors. 

• Assists in monitoring the annual operating and capital budgets for the fire service area, 
maintains cost controls, investigates variances, and ensures all expenditures are in 
accordance with the approved budget and contracts entered. 

• Is responsible for approving and coding all invoices that are relevant to the fire 
department. 

• Is responsible for overseeing all capital projects, including determining project scale and 
concept, supporting bid processes, and overseeing contract/performance management. 

• Reviews and completes ACRD planning department bylaw referral requests as required. 
• Performs research and prepares reports based on feasibility, cost, options and regulatory 

requirements. 
• Write reports, memorandums and requests for decisions. 
• Provide effective communication and proactive response to issues. 
• Provides an annual report to the ACRD Board of Directors. 
• Is responsible for recording and retaining training records in the ACRD records 

management system. 
• Is responsible for recording and retaining incident reports in the ACRD records 

management system. Ensuring the completeness and accuracy of incident reports, 
including the location and nature of the fire or emergency, describes the circumstances of 
the incident, the operations performed, and identifies the members responding to the 
incident. 
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Legislative: 
• Ensures that the Department and members operate and conform to all standards 

identified in the Workers Compensation Act, including maintaining documentation 
required by WorkSafe BC and ACRD regulations and policies. 

• Ensures that the training of members meets or exceeds the recommendations and 
requirements referenced in the Office of the Fire Commissioner’s British Columbia 
Structure Firefighter Minimum Training Standards. 

• Is responsible for ensuring a training program, to match the declared service level, is in 
place that includes a comprehensive process for recording and retaining training records 
and at least meets the intent of the OHS Regulations. 

• Plans and coordinates objectives and strategies to ensure that the department meets all 
mandatory policies as per the British Columbia Fire Safety Act, Bylaws, and Policies that the 
ACRD approves. 

• Establishes, implements and regularly updates operational guidelines based on best 
practices, relevant legislation, and regulations. 

• Ensures all firefighting policies and operational guidelines are developed in accordance 
with provincial and federal legislation and in accordance with the BC Office of the Fire 
Commissioner and ACRD policies. 

• Maintains ongoing professional development to ensure knowledge of updates, standards, 
and regulations. 
 

Emergency Management 
• Collaborates with the ACRD emergency management team (representing Bamfield): 

o on the hazard, risk and vulnerability assessment (HRVA) process. 
o to develop, coordinate and deliver training programs and exercises. 
o liaise and build effective relationships with local government(s), First Nations, 

provincial agencies (EMCR), fire service leadership, volunteer groups and 
private/NGO stakeholders. 

o during emergencies, coordinate response activities in support of fire service 
operations, public safety, infrastructure continuity and community support 
services; transition to recovery operations. 

o develop and implement public education and awareness programs (including for 
volunteer recruitment and retention); produce public‐facing communications for 
preparedness and mitigation campaigns. 

o manage volunteer networks (recruitment, training, coordination) and integrate 
them into the emergency management structure; ensure volunteer wellness, 
recognition, debriefing and continuous improvement. 

o conduct after-action reviews for exercises and real incidents; capture lessons 
learned, adjust plans, update training and policies accordingly. 

o prepare business cases, budget submissions and funding proposals to support 
emergency management initiatives. 

 
General: 

• Builds and maintains strong working relationships with ACRD staff as well as a wide range 
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of external stakeholders, including Provincial ministries, regulatory agencies, consulting 
groups, community groups, neighbouring municipalities, committees, contract partners, 
and First Nations. 

• Provide the public with helpful information regarding ACRD services, including responding 
to complaints, requests for service and inquiries. 

• Required to be a member of the ACRD's Emergency program. 
• Presents a neat and consistent appearance and maintains the conduct of a gentleperson. 
• Performs other duties as directed. 

 
KNOWLEDGE, SKILLS, ABILITIES & EXPERIENCE 
 
While previous experience as a fire officer is an asset, the ACRD recognizes that the successful 
candidate may be in the early stages of their fire service career. Training and mentorship support 
will be provided to help the Fire Chief succeed in this leadership role. 

 
Education/Training: 

• Completion of Grade 12. 
• Completion of a certificate or diploma in fire protection technology, fire science, or a mix 

of post-secondary education and relevant fire protection training and experience. 
 

Experience: 
• Demonstrated leadership ability and interest in advancing into a management role. 
• Working knowledge of the BC Fire Safety Act, BC Structural Firefighter Training Standard, 

and WorkSafeBC regulations. 
• Strong organizational, communication, and interpersonal skills. 
• Valid Class 5 BC Driver’s License (air brake endorsement considered an asset). 
• Completion of or enrollment in recognized officer-level training (e.g., NFPA 1021 Fire 

Officer I or II). 
• Incident Command System (ICS 100/200) certification. 

 
Knowledge: 
• Knowledge of the community and fire protection area. 
• Understanding of local government operations. 
• Knowledge and understanding of applicable Provincial and Federal statutes, legislation and 

regulations. 
• Proficient in the use of Microsoft Office Suite, with emphasis on presentations and word 

processing. 
• Ability to learn other software systems as required. 

Skills and Abilities: 
• Understand and interpret legislation, bylaws, and other agency requirements. 
• Apply ACRD bylaws, policies and procedures as they pertain to programs and services. 
• Understand and follow oral and written instructions. 
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• Establish and maintain effective working relationships with ACRD departments and staff, 
First Nation and government officials, municipal and community partners, members of 
the public, the media, and various other special interest groups. 

• Work with minimal supervision. 
 

Literacy and Communication Skills: 
• Reading Complexity and Comprehension– read and understand material such as detailed 

contracts, regulations and standards, case histories, blueprints, diagrams, etc., integrate 
and synthesize information from multiple sources or from complex and lengthy texts, 
make complex inferences and use general background knowledge, evaluate the quality of 
the text. 

• Writing – standard memos, letters or detail forms, progress reports, procedures, 
specialized or technical reports. 

• Mathematical – basic operations such as adding, subtracting, multiplying and dividing, and 
calculation of percentages, ratios or averages. 

• Understand and interpret contracts, blueprints, scaled plans and drawings. 
 
Interpersonal Skills: 

• Explain and exchange information clearly with contractors, suppliers, elected officials, 
employees within the organization, the public, professionals and representatives of other 
levels of government or organizations, salespersons and volunteers. 

• Courteously address and resolve public complaints. 
• Problem-solving for contractors, suppliers, the public, employees within the organization, 

professionals, and representatives of other governments or organizations. 
• Teach or train employees within the organization. 
• Counsel or advise the public. 
• Ability to work cooperatively, respectfully and courteously. 
• Ability to maintain the confidentiality of matters as required. 
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