
 

 

ALBERNI-CLAYOQUOT 
REGIONAL DISTRICT 
3008 Fifth Avenue, Port Alberni BC, CANADA  V9Y 2E3 Telephone (250) 720-2700  Fax (250) 723-1327 

 

Members:  City of Port Alberni, District of Ucluelet, District of Tofino, Yuułuʔiłʔatḥ Government, Huu-ay-aht First Nations, Uchucklesaht Tribe, Toquaht Nation 
Electoral Areas "A" (Bamfield), "B" (Beaufort), "C" (Long Beach), "D" (Sproat Lake), "E" (Beaver Creek) and "F" (Cherry Creek) 

MEMORANDUM 
 
TO:   ACRD Board of Directors 
 
FROM:  Amy Anaka, Junior Planner  
 
DATE:   December 6, 2017 
 
RE:  Short Term Vacation Rentals Temporary Use Permit Policy and Development Procedures 

and Fees Bylaw Amendment 
 
 
Recommendations: 
 
1. THAT the Board of Directors adopt the Short Term Vacation Rentals Temporary Use Permit Policy; 
2. THAT the ACRD Development Procedures and Fees Bylaw P1364, 2017 be read a first time; 
3. THAT the ACRD Development Procedures and Fees Bylaw P1364, 2017 be read a second time; 
4. THAT the ACRD Development Procedures and Fees Bylaw P1364, 2017 be read a third time; and 
5. THAT the ACRD Development Procedures and Fees Bylaw P1364, 2017 be adopted. 
 
 
Background 
 
At the November 22, 2017 ACRD Board of Directors meeting, the Short Term Vacation Rentals (STRs) 
Consultation Summary and Recommendations Report was presented. The report summarized the public 
consultation initiatives undertaken to explore stakeholder input and insights on local issues related to 
STRs, provided information from other communities’ experiences, and outlined options to determine 
how to move forward in managing these types of rentals in the ACRD.  
 
Based on consultation, the preferred option from stakeholders for managing STRs in the ACRD is for 
permitting them with a Temporary Use Permit (TUP). Based on this, ACRD staff made the following 
recommendations which were carried by the Board on November 22, 2017:  

• Prepare a policy document for consideration by the Board requiring that STR applications are 
first considered by Temporary Use Permit; 

• Draft an amendment to the Development Procedures Bylaw to increase the application fee for a 
STR Temporary Use Permit from $300 to $600; and; 

• Include a potential increase to bylaw enforcement resources to the 2018 budget discussions. 
 
Staff presented the recommendations as is to ensure there is STR policy guidelines in place before the 
start of the 2018 rental season.    
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The Board also carried a motion that the following additional staff recommendations with respect to 
STRs be referred for consideration at the next Electoral Area Directors meeting:  

• Refer draft policy document to the Advisory Planning Commissions in each area for their 
consideration; 

• Hold a public meeting to discuss draft policy document prior to consideration by the Board;  
• Add a clear definition of short term vacation rentals to the Zoning Bylaw – this will be added to 

the updated Zoning Bylaw which is currently underway; 
• More clearly articulate the permitted uses in each zone in the Zoning Bylaw to ensure use cannot 

be misconstrued with allowing short term vacation rentals – this will be added to the updated 
Zoning Bylaw which is currently underway; and 

• Have an education or social marketing campaign once the new rules are in place to ensure all 
residents and property owners are aware of what is or is not permitted.  

 
Short Term Vacation Rentals Temporary Use Permit Policy 
 
Based on direction from the Board, staff have prepared a Short Term Vacation Rentals Temporary Use 
Permit Policy (Appendix A), which outlines guidelines for when a TUP may be considered by the Regional 
Board to allow STR uses to occur for a short period of time (less than a month). This policy is a guide to 
follow when considering issuing a TUP for STRs in the ACRD. The policy may be amended by the Board of 
Directors as needed.  
 
The policy outlines guidelines regarding:  

• TUP term and renewal;  
• Criteria in evaluating a TUP application submitted to the Regional Board; and 
• Conditions in issuing a TUP, which will be specific to each individual TUP issued. 

 
Properties within all of the land use designations in the ACRD Electoral Area OCPs (Bamfield, Beaufort, 
South Long Beach, Sproat Lake, Beaver Creek and Cherry Creek) are designated under the Local 
Government Act (LGA) (s. 492) as areas in which TUPs may be issued. If a property owner within an 
Electoral Area wants to apply for a TUP, and the property is not within an OCP area, approval of the TUP 
is by bylaw and subject to a Public Hearing. 
 
If the ACRD Regional Board passes a resolution to consider issuing a TUP, it must give notice to all 
neighbouring property owners and residents within 100m, and post a notice in the newspaper.  
 
Prior to the Regional Board issuing a TUP, the application will be reviewed and discussed at the Electoral 
Area (EA) Advisory Planning Commission (APC) meeting. A public information meeting may also occur 
prior to the issuance of a TUP, if deemed necessary by the EA APC or Regional Board. 
 
A TUP can be issued for up to three years, and can be renewed once for a further three years. The South 
Long Beach (Area C) OCP permits TUPs for a period up to two years, with consideration for renewal for 
another two years. At the end of the two or three years, the property owner may have the option of 
applying for a subsequent TUP. The issuance of a TUP should not be interpreted as eventually leading to 
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permanent zoning, however, a property owner can apply to rezone their property to a zone that permits 
the operation of a STR on a permanent basis or under certain parameters. 
 
Development Procedures and Fees Bylaw Amendment 
 
The Regional Board also directed staff to amend the Development Procedures and Fees Bylaw to 
increase the TUP application fee from $300 to 600 (Appendix B), which will assist with the administrative 
cost of managing development applications to allow STRs by TUP. Included with this bylaw amendment 
is a new STR TUP application form.   
 
Bylaw Enforcement 
 
As recommended by staff, the Regional Board also directed staff to include a potential increase to bylaw 
enforcement resources to the 2018 budget discussions. This will assist with the likely increase to bylaw 
enforcement costs relating to STRs, including monitoring and managing of approved STRs as well as 
investigating complaints of STRs operating without ACRD approval.  
 
Next Steps 
 
If the Board adopts the policy guidelines for STR TUPs, and the Development Procedures and Fees bylaw 
amendment, staff will work to ensure a system is in place to accept TUP applications to be referred and 
issued before the 2018 rental season.  

 
 

 
Prepared by:    ____________________________________________ 
  Amy Anaka, MCIP, RPP  

Junior Planner 
 
 
 
Reviewed by: ____________________________________________ 
  Mike Irg, MCIP, RPP  

Manager of Planning and Development  
 
 
 
Approved by: ____________________________________________ 
  Douglas Holmes, BBA, CPA, CA 
  Chief Administrative Officer  
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Alberni-Clayoquot Regional District 
 

SHORT TERM VACATION RENTALS TEMPORARY USE PERMIT POLICY 
 
 
Policy Issued by: Board of Directors 
Date Adopted:   
Date(s) Amended:  

 
 
1.0 POLICY GUIDELINE 
 
The Alberni-Clayoquot Regional District’s (ACRD) preference for managing short term vacation 
rentals (STRs), where it is appropriate, is with Temporary Use Permits (TUPs). If the ACRD 
issues a TUP, a term limit of not greater than three years shall apply (two years in the South 
Long Beach ‘Area C’ Official Community Plan area) to TUPs issued for STR use on land within 
an Official Community Plan (OCP) area.  
 
2.0 PURPOSE 
 
TUPs may be considered by the Regional Board to allow STR uses to occur for a short period of 
time (less than a month). The permit contains detailed requirements at the discretion of the 
Regional Board and is only in effect for a limited period of time. TUPs allow a use on a 
temporary basis that would otherwise not be permitted in the Zoning Bylaw.  
 
Should it be determined that a STR use is inappropriate, incompatible or unviable at a particular 
location, or if there is a change in property ownership, a TUP may be allowed to lapse or not be 
renewed (subject to application) within a relatively short time period (ie. within one year of 
operation). If an STR is being operated contrary to the conditions of use in the TUP, there will 
be an option to consider revoking the TUP.  
 
3.0 POLICY  
 
3.1 Regulation 
Properties within all of the land use designations in the ACRD Electoral Area OCPs (Bamfield, 
Beaufort, South Long Beach, Sproat Lake, Beaver Creek and Cherry Creek) are designated 
under the Local Government Act (LGA) (s. 492) as areas in which TUPs may be issued.  
 
The LGA (s. 493) permits, on application by an owner of land, the ACRD to issue a TUP by 
resolution to land within a designated OCP area to:  

• allow a use not permitted by a Zoning Bylaw; and 
• specify conditions under which the temporary use may be carried on. 

 
ACRD OCPs include policy permitting issuing TUPs for commercial or industrial use in 
appropriate areas within all land use designations. A TUP may be considered within ACRD OCP 
areas. If a property owner within an Electoral Area wants to apply for a TUP, and the property is 
not within an OCP area, approval of the TUP is by bylaw and subject to a Public Hearing. 
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The ACRD Zoning Bylaw No. 15 was adopted in 1973 and does not include regulation on STRs 
in residential districts, as these types of rentals were not an issue at that time. Certain 
“Commercial” and “Cottage” zones permit the operation of a STR on a permanent basis or 
under certain parameters.  
 
3.2 Notification and referral 
If the ACRD Regional Board passes a resolution to consider issuing a TUP, it must give notice 
to all neighbouring property owners and residents within 100m, and post a notice in the 
newspaper.  
 
Prior to the Regional Board issuing a TUP, the application will be reviewed and discussed at the 
Electoral Area (EA) Advisory Planning Commission (APC) meeting. A public information 
meeting may also occur prior to the issuance of a TUP, if deemed necessary by the EA APC or 
Regional Board.  
 
3.3 Term and renewal 
A property owner can apply for a TUP, which can be issued for up to three years, and can be 
renewed once for a further three years. The South Long Beach (Area C) OCP permits TUPs for 
a period up to two years, with consideration for renewal for another two years. At the end of the 
two or three years, the property owner may have the option of applying for a subsequent TUP.  
The issuance of a TUP should not be interpreted as eventually leading to permanent zoning, 
however, a property owner can apply to rezone their property to a zone that permits the 
operation of a STR on a permanent basis or under certain parameters. 
 
3.4 Criteria 
In evaluating a TUP application submitted to the Regional Board by the applicant, the Regional 
District may consider the following criteria: 

a. the use must be clearly temporary or seasonal in nature; 
b. the use must not alter the residential appearance of the property; 
c. one STR permitted per property; 
d. compatibility of the proposal with adjacent uses; and 
e. impact of the proposed use on the natural environment, including groundwater.  

 
3.5 Conditions 
3.5.1 In issuing a TUP, the Regional District may specify conditions including, but not limited to: 

a. the buildings to be used; 
b. the area of use; 
c. the hours of use; 
d. form and character; and 
e. environmental protection. 

 
3.5.2 In issuing a TUP for a STR, the Regional District may specify conditions, in addition to 
those listed under sub-section 3.5.1, including, but not limited to: 

a. Screening or fencing in order to address potential impacts or to address neighbour 
privacy issues; 

b. The owner or caretaker’s contact information, with availability or accessibility by phone 
24 hours a day and 7 days a week, as well as a copy of any issued TUP, posted in a 
visible public location;  

c. The owner or caretaker living on-site or available within 20 minutes; 



ACRD Board Policy – Short Term Vacation Rentals Temporary Use Permit, 2017 
 

 

3 

d. The posting of the following information: 
I. any applicable Regional District noise control bylaws; 
II. clear noise rules and quiet times; 

III. measures to address water conservation; 
IV. fire safety regulations; 
V. boater safety and marine patrol information; 
VI. storage and management of garbage; and 

VII. control of pets (if pets are permitted); 
e. Confirmation of adequate on-site sewage system capable of accommodating the STR; 
f. Confirmation that the dwelling has adequate safety for occupation (which may include 

review by a ACRD Building Inspector); 
g. A maximum occupancy of two (2) persons per bedroom within a dwelling unit when such 

a dwelling unit is being occupied as a STR; 
h. A maximum of one (1) boat per STR rental, if adequate dock space is provided; 
i. The provision of one (1) parking space on-site for each bedroom available for STR; 
j. With the exception of an Accessory Dwelling Unit, the prohibition of the use of 

recreational vehicles or camping on the property or any use of accessory buildings for 
STR occupancy;  

k. Rescinding and/or terminating the TUP if the STR is not adhering to the conditions, or if 
there is a change of ownership; and  

l. Other requirements that the Regional District Board may consider appropriate.  

 
3.1 APPLICATION 
 
This policy applies to all properties within the ACRD.  
 
3.2 RESPONSIBLITY 
 
Planning and Development Services Department.  
 
4.0 DEFINITIONS 
 
“short term vacation rental” means the use of a dwelling unit for the temporary commercial 
accommodation of paying guests for a period of less than one month. This use does not include 
bed and breakfast.  
 
“dwelling unit” means habitable space consisting of one or more rooms which constitute one 
self-contained unit with a separate entrance and complete living facilities, occupied or intended 
to be occupied as a home or residence by one or more persons, including provisions for living, 
sleeping, cooking, eating and sanitation.  

 
5.0 POLICY AMENDMENT 
 
This policy may be amended by the Board of Directors as needed.   
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REGIONAL DISTRICT OF ALBERNI‐CLAYOQUOT 

BYLAW NO. P1364 

A bylaw to establish development procedures and fees within the Regional District of  

Alberni‐Clayoquot in accordance with Part 14 of the Local Government Act 

 

WHEREAS the Board of Directors of the Regional District of Alberni‐Clayoquot has adopted 
official community plans and a zoning bylaw; 

AND WHEREAS the Board has designated areas within which development permits may be 
required; 

AND WHEREAS the Board may, pursuant to Section 229 of the Local Government Act, delegate 
its powers, duties and functions to an officer or employee of the regional district; 

AND WHEREAS the Board may from time to time issue temporary commercial use permits or 
temporary industrial use permits; 

AND WHEREAS the Board must, pursuant to Section 460 of the Local Government Act, by 
bylaw, establish procedures to amend a plan or bylaw or to issue a permit; 

AND WHEREAS the Board may, pursuant to Section 462 of the Local Government Act, by bylaw, 
impose fees for applications and inspections; 

AND WHEREAS the Board may, pursuant to Section 466 of the Local Government Act, by bylaw, 
impose requirements for the posting of notification signs on properties that are subject to a 
proposed development; 

AND WHEREAS the Board may, pursuant to Section 502 of the Local Government Act, require 
that the applicant for a permit under Part 14 of the Local Government Act provide security in an 
amount stated in the permit in a form satisfactory to the Board; 
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NOW THEREFORE the Board of Directors of the Regional District of Alberni‐Clayoquot, in open 
meeting assembled, hereby enacts as follows: 

 

1. Citation 

This Bylaw may be cited for all purposes as “Development Procedures and Fees Bylaw 
P1364, 2017”. 

2. Schedules 

The following Schedules are attached to, and form part of, this Bylaw: 

a) Schedule “A” – Application for Development 
b) Schedule “B” – Application Fees  

3.  Purpose and Scope 

a)  The purpose of this Bylaw is to establish procedures for applications and referrals 
including the establishing of fees, forms, procedures and delegated authorities. 

b)  This Bylaw shall be applicable to all lands and surface of the water within the Alberni‐
Clayoquot Regional District (ACRD) that are subject to any permit or application 
procedures as outlined in this Bylaw. 

c)  This Bylaw applies to the following applications, permits and referrals to the ACRD: 

i. bylaw amendments to Official Community Plans (OCPs) and Zoning Bylaw, 
ii. the issuance of development permits and development variance permits, 
iii. the issuance of temporary commercial use permits and temporary industrial use 

permits, 
iv. subdivision application referrals,  
v. Agricultural Land Reserve applications, 
vi. discharge or consent to amendment of a Restrictive Covenant to which the ACRD 

is a signatory or named party,  
vii. file review in response to a letter requesting a review of many aspects of a 

parcel’s status such as present or historical zoning, building permits, bylaw 
enforcement and other permits, and 
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viii. requests to extend the term limit of a development permit or development 
variance permit. 

d)  Schedule “A” and “B” attached hereto and forming part of this Bylaw are hereby 
adopted as the planning procedures and fees for the Alberni‐Clayoquot Regional 
District. 

4. Applications 

a)  Applications listed in Section 3 shall be made by the owner of the land involved or by a 
person authorized by the owner. 

b)  Applications for amendments or permits shall be made to the ACRD, on the applicable 
form, attached hereto as Schedule “A” of this Bylaw. 

c)  Applications shall contain all the information required by the application form. 

d)  Applications for subdivision shall be made through the Ministry of Transportation and 
Infrastructure (MoTI). A referral fee request shall be sent to the applicant by the ACRD 
upon receipt of the application referral from MoTI. Receipt of the requested fee is 
required prior to the ACRD providing a response to MoTI. 

e)  If there is a change of ownership of property or land that is the subject of application or 
referral, the Manager of Planning and Development may require an updated State of 
Title Certificate and written authorization to proceed with the application from the 
new owner prior to proceeding further with an application or referral. 

f)  Where an applicant under this Bylaw has not pursued the application for a period of 
twelve months, after being asked by ACRD staff to provide further information or to 
follow a procedure outlined in this Bylaw, the application is deemed to be inactive, and 
the file will be closed. Any refund pursuant to Section 6) below will be issued at the 
time of file closure. 

g)  Approximately three months before file closure or nine months into an inactive period, 
a warning letter will be sent to the applicant advising them that their file is about to 
become inactive. 
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h)  An application or substantially similar application may not be submitted in respect of 
the same development less than one year from the date of refusal of a previous 
application, unless the Board has agreed to such a reconsideration. 

i)  The Board may, on receipt of an application to amend a plan or bylaw, resolve to 
proceed with an amendment bylaw or resolve not to proceed with the application. The 
Board may, on receipt of a permit application, resolve to proceed with or resolve not to 
proceed with the permit. 

j)  The Board may initiate an amendment to a plan or bylaw without first receiving an 
application to amend. 

5.  Delegation 

The Board hereby delegates to the CAO its authority for the issuance of development 
permits for the protection of the natural environment and the protection of development 
from hazardous conditions. 

6.  Comprehensive Development Area Applications 

a)  Applications to develop CDAs shall be planned in collaboration with the ACRD, taking 
into account any unique features of the land, the protection of sensitive ecosystems, 
the benefits of utilizing planning tools such as density averaging and phased 
development, and the feasibility of a mix of land uses. 

b)  Where land has been designated or is subject to a request to be designated as a 
Comprehensive Development Area (CDA) in an OCP, that land shall also be designated 
as a Development Approval Information Area (DAIA) in the OCP. 

c)  Applications shall be accompanied by all information specified by DAIA Bylaw No. 
P1324 shall be provided to the Manager of Planning and Development.  

7. Permit Term Limit Extension 

Development permits and development variance permits issued by the ACRD contain term 
limits, otherwise known as expiration dates. The term limit forms part of the permit, and 
requests to extend the term limit are subject to approval by the ACRD Board or delegated 
authority. 
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Requests to amend the term limit of a permit may be considered for a maximum three‐year 
extension, beyond which a new application for development permit or development 
variance permit is required. A written rationale for the extension must be submitted, 
accompanied by an application for development permit or development variance permit 
form, a current State of Title Certificate, application fee and updated project plans or 
drawings if applicable. 

Where a first‐time, one‐year extension request has been made, the ACRD Board delegates 
approval authority to the Manager of Planning and Development. All other requests will be 
the subject of a Planning and Development Department report for consideration by the 
ACRD Board. Amended permits require registration with the Land Titles Office. 

8. Fees 

a)  At the time of an application listed in Section 3, the applicant shall pay to the ACRD an 
application fee in the amount prescribed in Schedule “B” of this Bylaw. 

b)  A separate fee is payable in respect of each separate parcel of land that is the subject 
of an application or a referral, but only a single fee is payable in respect of an 
application involving only contiguous parcels of land. 

c)  In the case of permit renewals, a fee of half (50%) of the applicable fee stipulated in 
Schedule “B” must be paid. 

9. Fee Refund 

a)  Where an application is withdrawn, in writing, by the applicant or has lapsed prior to 
referral of the application to other agencies or issuance of public notice or preparation 
of a staff report, the applicant shall be refunded 50% of the fees. 

b)  When an application or referral has been processed in part and has lapsed due to 
inactivity or is incomplete and thus cannot be formally assessed, no refund shall be 
made. 

10. Staff Duties, Reports and Processing 

a)  Written reports prepared by staff of the Planning and Development Department shall be 
submitted to the appropriate Advisory Planning Commission (APC) and Electoral Area 
Director or more than one APC, as specified in an Official Community Plan, for 
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applications for OCP amendments, zoning amendments and for development variance 
permits. 

b)  In the case of development permits and Agricultural Land Reserve applications, these 
will not be sent to an APC unless the Director of the affected area specifically requests 
it. 

11. Notification and Public Hearing 

a) The public notice requirements for development applications are prescribed in Part 14 
of the Local Government Act and shall be issued in the following circumstances: 

i. public hearing pursuant to Section 466 for an OCP or Zoning Bylaw amendment, 
ii. issuance of a development variance permit,  
iii. issuance of a temporary use permit, and 
iv. phased development agreement. 

 
b) Public notice in any case noted in subsection a) above, other than development permit 

applications that do not incorporate a variance and Board of Variance applications, 
when required to be mailed, shall be mailed or otherwise delivered to the owners and 
occupants of parcels located within 100 metres of the subject property. 

 
c) The applicant may be required by the ACRD to erect or cause to be erected a sign on 

the subject property.  
 

d) Following a public hearing, the Board shall proceed in accordance with Section 470 of 
the Local Government Act. 

12. Permit – Issuance or Refusal 

a)  The Board may, in the case of an application for a development variance permit or 
temporary commercial or industrial use permit: 

i. authorize the issuance of the permit, or 
ii. authorize the issuance of the proposed permit as amended by the Board in its 

resolution, or 
iii. table the permit, or 
iv. refuse to authorize the issuance of the permit. 
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b)  Where an application for a permit as noted in a) above is approved and a permit is 
issued, the permit will be registered on title to the subject property. 

c)  Where an application has been refused by the ACRD Board of Directors or the CAO, the 
Manager of Planning and Development or a nominated designate shall notify the 
applicant in writing within 30 days immediately following the date of refusal. 

13.  Appeal 

a)  Where an application has been refused by the CAO, the applicant shall have the right to 
appeal the delegated decision to the ACRD Board of Directors. 

b)  An applicant who wishes to appeal the decision of the CAO shall submit an appeal 
request in writing to the Manager of Planning and Development within 60 days of the 
date of the decision. 

c)  Where an appeal request is received, the procedures set out in Section 8 of this Bylaw 
shall be followed. 

14. Severability 

If any word, section, subsection, sentence, phrase or schedule of this Bylaw is for any 
reason held to be invalid by the decision of any court or competent jurisdiction, the invalid 
portion shall be severed and the portion that is invalid shall not affect the validity of the 
remainder of this Bylaw. 

15.  Repealed 

The Regional District of Alberni‐Clayoquot Development Procedures and Fees Bylaw P1342, 
2016 is hereby repealed. 

 

 

READ A FIRST TIME this  ___________  day of  __________________ , 2017 

READ A SECOND TIME this  ___________  day of  __________________ , 2017 
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READ A THIRD TIME this  ___________  day of  __________________ , 2017 

ADOPTED this      ___________  day of ___________________, 2017 

 

 

__________________________________    ___________________________________ 
Chairperson            CAO 

 



 

ALBERNI‐CLAYOQUOT REGIONAL DISTRICT
3008 Fifth Avenue, Port Alberni, BC  V9Y 2E3
Phone:  (250) 720‐2700  Fax:  (250) 723‐1327

 

APPLICATION FOR DEVELOPMENT 
 

  Official Community Plan Amendment   Minimum Parcel Frontage Waiver 
  Zoning Map Amendment   Board of Variance Application 
  Zoning Text Amendment   Temporary Commercial Use Permit 
  Development Permit   Temporary Industrial Use Permit 
  Development Variance   Other:  _________________________________ 

 

Applicant/Property Owner Information    Agent Information (if applicable) 
Name:    Name: 

Mailing Address:    Mailing Address: 

     

     
Telephone:    Telephone: 

Fax:    Fax: 

Cell:    Cell: 

Email:    Email: 

 
 Legal Description:  _______________________________________________________________________________ 

 

 Particulars of Proposed Development: 
 
 Existing OCP Designation:  ___________________________________________________________________ 

 
 Proposed OCP Designation:  _________________________________________________________________ 

 
 Text Amendment:  _________________________________________________________________________ 

 
 Existing Zone:  ____________________________________________________________________________ 

 
 Proposed Zone:  ___________________________________________________________________________ 

 
 Within the Agricultural Land Reserve (ALR)?:    No      Yes 

 
 Within a Development Permit Area?:       No      Yes 

 
 Method of Sewage Disposal:    Community System     Onsite Septic System        Other 

 
 Method of  Water Supply:         Community System    Onsite Water System        Other 

 

 Other (explain):  _________________________________________________________________________________ 
 

 Describe the existing land use of the subject property:  __________________________________________________ 
 
_______________________________________________________________________________________________ 
 

Schedule 'A'



 Describe the existing land use of lands adjacent to the subject property: 
 
North:  _____________________________________________________________________________________ 
 
South:  _____________________________________________________________________________________ 
 
East:  _____________________________________________________________________________________ 
 
West:  _____________________________________________________________________________________ 
 

 Describe the proposed development of the subject property (attach additional pages if necessary): 
 
_______________________________________________________________________________________________ 
 

 Reasons and comments in support of the application (attach additional pages if necessary): 
 
_______________________________________________________________________________________________ 
 

 The following information is required.  Failure to provide any of the following may delay the application. 
A sketch/plan of the subject property showing: 
 the legal boundaries and dimensions of the subject property; 
 boundaries, dimensions, and area of any proposed lot (if subdivision is being proposed); 
 the location of permanent building and structures on the subject property with distances to property lines; 
 the location of any proposed building, structures, or additions hereto, with distances to property lines; 
 the location of any existing sewage disposal systems and/or property water source; and 
 topographic features (rock outcroppings, etc.). 

 

 Additional or more detailed information may be requested by the Regional District following review or your 
application. 

 

If the Regional District believes it to be necessary for the property boundaries and the location of buildings and 
structures to be more accurately defined, a plan prepared by a registered BC Land Surveyor may be required. 
 

I accept responsibility for delays in processing caused by incorrect or insufficient submission.  Personal information 
contained on this form is collected under the Local Government Act.  Contact the Planning Department if you have 
any further questions. 
 

I hereby grant Regional District staff full right of access to the subject property, during the hours of 8:00 am until 4:30 
pm, Monday to Friday, except statutory holidays, while this application is in effect; and 
 

I/We hereby declare that the information provided in this application is, to the best of my/our knowledge, true and 
correct in all respects, and I/we enclose the required fee with this application. 
 

NOTE:  All items submitted as part of the application will not be returned to the applicant and are subject to the 
Freedom of Information and Privacy Act.  All relevant correspondence will be provided to both the applicant and the 
agent when applicable. 

 
 
Applicant/Owner Signature:  _________________________________________________________________ 
 
Applicant/Owner Signature:  _________________________________________________________________ 
 
Date:  ____________________________________________________________________________________ 



 

ALBERNI‐CLAYOQUOT REGIONAL DISTRICT 
3008 Fifth Avenue, Port Alberni, BC  V9Y 2E3 
Phone:  (250) 720‐2700  Fax:  (250) 723‐1327 

 

TEMPORARY USE PERMIT APPLICATION (SHORT TERM VACATION RENTAL) 
 

Applicant/Property Owner Information    Agent Information (if applicable) 

Name:    Name: 
Mailing address:    Mailing address: 
     
Phone:    Phone: 
Cell:     Cell: 
Fax:    Fax: 
Email:    Email: 

 
Agent Authorization (if applicable) 

If the registered owner(s) of the subject property elects to have someone act on their behalf in submission of this 
application this section must be completed. 

As owner(s) of the land described in this application, I/we hereby authorize _____________________________ to act as 
applicant in regard to this Temporary Use Permit application.  
Signature of owner:  
 

  Date: 

Signature of owner: 
 

  Date:  

 
Property Description 

Civic address:  

Legal description: 
 
Zoning:     OCP designation:  

Describe the existing land use of lands adjacent to the subject property: 
North:                                                                                               South: 
 
East:                                                                                                  West: 

Within the Agricultural Land Reserve (ALR):       No          Yes 
Within a Development Permit Area (DPA):         No          Yes     
(more information: www.acrd.bc.ca/development‐permits)  

Method of sewage disposal:    Community system       On‐site septic system       Other 
Method of water supply:    Community system       On‐site water system       Other 

 
Current Use (attach as a separate sheet, as required) 

Describe the current use of the land and building(s) on the subject property: 
 
 
  
 
 
 

Office use only   

File No.:   

Received:    

Fee:    

Receipt No.:    



Proposed Temporary Use (attach as a separate sheet, as required) 

Describe the proposed temporary use of the land and building(s). Describe the time period required for the temporary 
use. Describe the reason(s) for the proposed temporary use. Clearly describe any conditions that the proposed use will 
be limited to (ie. floor area, bedroom(s), affected land area, building(s) to be used, parking, hours of operation, sewage, 
water, caretaker, etc.): 

 
 
 
 

 
Required Documentation 

  Site plan showing the following:  
 Legal boundaries and dimensions of the subject property. 
 Location of permanent building(s) and structure(s) on the subject property with distances to property lines. 
 Location of any existing sewage disposal systems and/or property water source. 
 Landscaping, access roads, driveways, vehicle parking spaces, pathways, screening/fencing, etc. 
 Current floorplan showing the number of bedrooms that will be used for the short term vacation rental.  

  Health and safety inspection: Where applicable, confirmation from a Building Inspector, or other qualified individual   
      that the proposed use of a building or structure meets minimum standards for health and safety.  
  Septic inspection: A copy of the most recent septic inspection/servicing showing to be in good working order and, if  
      applicable, confirmation from a Registered On‐site Wastewater Practitioner that the site is capable of  
      accommodating on‐site sewage disposal for the number of rooms/guests.  
Additional or more detailed information may be requested by the Regional District following review of your application. 
 
 If the Regional District believes it to be necessary for the property boundaries and the location of buildings and 

structures to be more accurately defined, a plan prepared by a registered BC Land Surveyor may be required. 
 I accept responsibility for delays in processing caused by incorrect or insufficient submission. Personal information 

contained on this form is collected under the Local Government Act. Contact the Planning Department if you have 
any further questions. 

 I hereby grant Regional District staff full right of access to the subject property, during the hours of 8:00 am until 
4:30 pm, Monday to Friday, except statutory holidays, while this application is in effect; and 

 I/we hereby declare that the information provided in this application is, to the best of my/our knowledge, true and 
correct in all respects, and I/we enclose the required fee with this application. 

 NOTE: All items submitted as part of the application will not be returned to the applicant and are subject to the 
Freedom of Information and Privacy Act. All relevant correspondence will be provided to both the applicant and the 
agent when applicable. 

 
Applicant/Owner Signature:  _________________________________________   Date:  __________________________ 
 
Applicant/Owner Signature:  _________________________________________   Date:  __________________________ 
 
 



 
 

all words and phrases have the same meaning assigned to them in the Local Government Act,  
relevant enactments, Alberni-Clayoquot Zoning Bylaw 1971, and amendments thereto. 

 Application, Service, or Goods and Services  Fee 

 Current Planning 
 
The following fees and charges shall be paid by applicants in respect of the matters listed 
below. 

 

  

1 Official Community Plan (OCP) amendment application. $500.  

2 Zoning Bylaw Amendment application,residential - under 2 hectares total 
area. 

$300. 

3 Zoning Bylaw Amendment application, 
residential - over 2 hectares total area. 

$500. + $2 / 0.1 ha. of 
the total site area. 

4 Zoning Bylaw Amendment application, 
cottage and seasonal residential, or vacation rental. 

$750. 

5 Zoning Bylaw Amendment application, 
agriculture, forest, small holdings, guesthouse, or duplex 

$1,000. 

6 Zoning Bylaw (text) Amendment application 
to change or add a permitted use. 

$1,000.  

7 Zoning Bylaw Amendment application, 
commercial, industrial, multi-family, institutional 

$2,500.  

8 Zoning Bylaw Amendment application, 
Comprehensive Development. 

$5,000. 

9 Temporary Commercial Use Permit or  
Temporary Industrial Use Permit. 

$300. 

10 Temporary Use Permit, Short Term Vacation Rental $600. 

11 Minimum Parcel Frontage Waiver $250. 

12 Province of B. C., Crown Land tenure application: 
(a) upland residential; 
(b) all other land uses. 

 
$300. 
$500. 

13 Letter of Zoning Confirmation application, 
(a) single family residential  
(b) all other zones 

 
$50.  
$100. 

14 Historic review of an old application, or a file. $75. + $45. / hr. for 
research.  

15 Statutory Advertising, 
for an application under the Local Government Act. 

At cost. 

Schedule 'B'



Application, Service, or Goods and Services   Fee 
 

 

16 Development Permit application, 
in a Comprehensive Development Zone.  
 
Development Permit application, 
in a commercial / institutional / industrial / multi-family zone. 
 
Development Permit application, 
for a single family residential use: 
(a) in a watercourse  
(b) in an environmental Development Permit area 
 
Development Permit application,  
for a Not-for-Profit project for in-stream restoration, riparian habitat 
rehabilitation, or a trail: 
(a) within a watercourse;  
(b) within an environmental Development Permit area  
 

$1,500. 
 
 
$750. 
 
 
 
$100. 
 
 
 
No Fee. 
 
 

17 Development Variance Permit application, 
in a Comprehensive Development Zone. 
 
Development Variance Permit application, 
commercial / institutional / industrial / multi-family. 
 
Development Variance Permit application, 
single family, cottage residential, and two family dwellings. 

$1,000. 
 
 
$750. 
 
 
 
$300. 

18 Public Hearing 
to be paid prior to holding a hearing in connection with an application for a 
bylaw amendment or in respect of any matter that a Public Hearing is 
required under the Local Government Act.  

$500. 

19 Inspection of a property where the access to the property is not available 
via a public highway. 

at cost. 

20 Board of Variance application, 
in all zones 

$300. 



Application, Service, or Goods and Services   Fee 
 

 

21 Documents 
 
The following fees and charges are payable for copies of the documents listed 
below. Fees are also payable for any documents sent by electronic transmission. 
 
Planning 
Official Community Plan (and draft OCP). 
Zoning Bylaw (and a draft bylaw).  
Report or plan (and a draft report or plan). 
Zoning or OCP plan or map. 
Zoning or OCP plan or map. 
 
Maps and Aerial Photos 
A1 size zoning map plot. 
A1 size base map plot. 
A0 size zoning map plot. 
A0 size base map plot. 
 
Customized Maps and Aerial Photos 
Color maps and/or aerial photos. 
 
 
Customized or color plots over 11" x 17" 
 
 
 
 
 
 
 
 
 
 
 
Photocopies  
black and white 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
$10. (text only). 
$15. (text only). 
$20. (text only). 
$5. each (black and 
white). 
$10. each (in color). 
 
 
$20. /sheet or plan 
produced. 
$10. /sheet or plan 
produced. 
$20. /sheet or plan 
produced. 
$15. / sheet or plan 
produced. 
(black and white plots 
only) 
 
$35. / hr. to prepare +  
$25. / plot (up to 11" X 
17"). 
 
$35. / hr. to prepare +  
$35. / sheet or plan 
produced 
(min. $35. deposit 
required) 
 
 
$0.25 / page 

 SUBDIVISION 
 
The following fees and charges are payable by an applicant in respect of the subdivision of 
land under the Land Title Act and Strata Property Act. 

 



Application, Service, or Goods and Services   Fee 
 

 

22 Preliminary Application Review Fee: 
(a) lots 1-3 
(b) lots 4-10 plus an additional 
(c) lots 11 or more, plus an additional 
 
Preliminary Application Review Fee  
in a CD Zone or ALR: 
(a) lots 1 -3 
(b) lots 4 - 10, plus an additional 
(c) lots 11 or more, plus an additional. 
 
Form P Application Review Fee: 
(a) Form P Referral Review Fee 
(b) Form P Amendment Referral Fee 
 

 
$300; 
$100. / lot; 
$50. / lot. 
 
 
$600; 
$200. / lot; 
$100. / lot. 
 
 
$500. 

23 Preliminary Application 
PLA amendment initiated by the applicant. 

 
$250.  

24 Final Approval 
Final review or inspection.  
 

 
$50. for each lot or unit, 
plus the remainder. 

25 Other Applications 
(a) Boundary Adjustment or Accretion 
(b) Conversion of a previously occupied building to a strata title. 

 
$300. 
$500. plus $100./ unit 
 

 AGREEMENTS 
 

The following fees and charges are payable in respect of agreements in respect of an 
application for a building permit, development permit, development variance permit, bylaw 
amendment, or  subdivision. 

 

26 To prepare or review an agreement. At cost. 

27 To amend an agreement. At cost. 

28 To register or discharge an agreement in the Land Titles office. At cost. 

   

 APPLICATION REVIEW COSTS AND EXPENSES  

29 Consulting fees and expenses incurred by the Regional District to review 
an application. 
 

At cost.   

     taxes extra where applicable 
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